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INTRODUCTION

A.) [bookmark: _Toc52003581][bookmark: _Toc52003869][bookmark: _Toc52004057][bookmark: _Toc52083066][bookmark: _Toc52084654][bookmark: _Toc52087253][bookmark: _Toc52087442][bookmark: _Toc52726333][bookmark: _Toc52773186][bookmark: _Toc52775359][bookmark: _Toc52864556][bookmark: _Toc52948020][bookmark: _Toc52948746][bookmark: _Toc52955904][bookmark: _Toc73870408][bookmark: _Toc74035774][bookmark: _Toc74451535][bookmark: _Toc86544674][bookmark: _Toc86737127][bookmark: _Toc86740499][bookmark: _Toc87083030]Purpose of this Request for Qualifications and proposals

[bookmark: Text3]Community Action for Improvement, Inc. hereinafter referred to as CAFI is soliciting qualifications and proposals of contractors to provide HVAC labor and materials for weatherization projects for CAFI Weatherization Assistance Program.  
Contractors will be responsible for supplying labor, material, and equipment in completing all units as specified on work orders issued by CAFI.  The contractors will have the responsibility to complete the units in a timely manner and in compliance with the standards set forth by the U.S. Dept. of Energy, Georgia Environmental Finance Authority, and CAFI.

B.) [bookmark: _Toc86544675][bookmark: _Toc86737128][bookmark: _Toc86740500][bookmark: _Toc87083031][bookmark: _Toc52003582][bookmark: _Toc52003870][bookmark: _Toc52004058][bookmark: _Toc52083067][bookmark: _Toc52084655][bookmark: _Toc52087254][bookmark: _Toc52087443][bookmark: _Toc52726334][bookmark: _Toc52773187][bookmark: _Toc52775360][bookmark: _Toc52864557][bookmark: _Toc52948021][bookmark: _Toc52948747][bookmark: _Toc52955905][bookmark: _Toc73870409][bookmark: _Toc74035775][bookmark: _Toc74451536]Background 

i. [bookmark: _Toc86544676][bookmark: _Toc86737129][bookmark: _Toc86740501][bookmark: _Toc87083032]Overview of Weatherization Program

CAFI is a non-profit community action agency that operates/administers a weatherization program in Carroll, Coweta, Douglas, Harris, Heard, Meriwether, Muscogee, and Troup counties.  The U.S. Department of Energy’s (DOE) Weatherization Assistance Program (Weatherization) reduces energy costs for low-income households by increasing the energy efficiency of their homes, while ensuring their health and safety.  The Program prioritizes services to the elderly, people with disabilities, and families with children.  The Agency’s professionally trained Weatherization auditors uses computerized energy audits and advanced diagnostic equipment to determine the most cost-effective measures appropriate for each home.  Typical measures installed by weatherization contractors may include:  installing insulation; sealing ducts; mitigating air infiltration; air sealing; and vapor barrier installation.  Typical measures installed by HVAC contractors may include:  installing and venting bathroom exhaust fans and range hoods; tuning, repairing and replacing heating and cooling systems; repairing and replacing water heaters; removing unvented space heaters; installing Energy Recovery Ventilators (ERVs); installing of smoke and co detectors; minor electrical and plumbing repairs, and other offered services that may be required to complete the unit.

C.) [bookmark: _Toc52003585][bookmark: _Toc52003873][bookmark: _Toc52004061][bookmark: _Toc52083070][bookmark: _Toc52084658][bookmark: _Toc52087257][bookmark: _Toc52087446][bookmark: _Toc52726335][bookmark: _Toc52773191][bookmark: _Toc52775364][bookmark: _Toc52864558][bookmark: _Toc52948025][bookmark: _Toc52948751][bookmark: _Toc52955906][bookmark: _Toc73870410][bookmark: _Toc74035776][bookmark: _Toc74451537][bookmark: _Toc86544678][bookmark: _Toc86737131][bookmark: _Toc86740503][bookmark: _Toc87083034] Major Objectives of Request for Qualifications and proposals

The major objectives of the solicitation are to:
1) Identify and establish a pool of qualified contractors that will provide Weatherization HVAC materials and Weatherization services for CAFI.
2) Establish competitive pricing for HVAC materials and weatherization services.
3) To ensure that all materials and/or services meet CAFI and the Department of Energy standards and requirements.
4) To ensure that all materials and/or services are provided in the timeframe established by CAFI.

D.) [bookmark: _Toc52003587][bookmark: _Toc52003875][bookmark: _Toc52004063][bookmark: _Toc52083072][bookmark: _Toc52084660][bookmark: _Toc52087259][bookmark: _Toc52087448][bookmark: _Toc52726337][bookmark: _Toc52773193][bookmark: _Toc52775366][bookmark: _Toc52864560][bookmark: _Toc52948027][bookmark: _Toc52948753][bookmark: _Toc52955908][bookmark: _Toc73870412][bookmark: _Toc74035778][bookmark: _Toc74451539][bookmark: _Toc86544679][bookmark: _Toc86737132][bookmark: _Toc86740504][bookmark: _Toc87083035]  Oversight and Management

i. [bookmark: _Toc52003588][bookmark: _Toc52003876][bookmark: _Toc52004064][bookmark: _Toc52083073][bookmark: _Toc52084661][bookmark: _Toc52087260][bookmark: _Toc52087449][bookmark: _Toc52773194][bookmark: _Toc52775367][bookmark: _Toc52948028][bookmark: _Toc52948754][bookmark: _Toc86544680][bookmark: _Toc86737133][bookmark: _Toc86740505][bookmark: _Toc87083036]Oversight

Oversight of the Agreement will be exercised by Jennifer Corcione, Executive Director.

E.) [bookmark: _Toc86737134][bookmark: _Toc86740506][bookmark: _Toc87083037]Liaison

A liaison, Shequetta Caldwell, Weatherization Manager, will serve as the contact point for the contractor.  The liaison may coordinate the services and serve as a communication link between CAFI and the contractor. 

F.) [bookmark: _Toc52003593][bookmark: _Toc52003881][bookmark: _Toc52004069][bookmark: _Toc52083078][bookmark: _Toc52084666][bookmark: _Toc52087265][bookmark: _Toc52087454][bookmark: _Toc52726340][bookmark: _Toc52773199][bookmark: _Toc52775372][bookmark: _Toc52864563][bookmark: _Toc52948033][bookmark: _Toc52948759][bookmark: _Toc52955911][bookmark: _Toc73870415][bookmark: _Toc74035781][bookmark: _Toc74451542][bookmark: _Toc86544682][bookmark: _Toc86737135][bookmark: _Toc86740507][bookmark: _Toc87083038]Type of Agreement and Payment Schedule

A sample agreement which includes the payment process is attached as ATTACHMENT A.


G.) [bookmark: _Toc52003595][bookmark: _Toc52003883][bookmark: _Toc52004071][bookmark: _Toc52083080][bookmark: _Toc52084668][bookmark: _Toc52087267][bookmark: _Toc52087456][bookmark: _Toc52726342][bookmark: _Toc52773201][bookmark: _Toc52775374][bookmark: _Toc52864565][bookmark: _Toc52948035][bookmark: _Toc52948761][bookmark: _Toc52955913][bookmark: _Toc73870417][bookmark: _Toc74035783][bookmark: _Toc74451544][bookmark: _Toc86544683][bookmark: _Toc86737136][bookmark: _Toc86740508][bookmark: _Toc87083039]Procurement Schedule Key Dates

The following are the estimated key dates in the schedule for this procurement:

	Notice of Request for Qualifications & Proposals	            February 27, 2026
	Qualifications & Proposals due and opened	              	   March 13, 2026
	Qualifications & Proposals scored			    	 	   March 16, 2026
	Agreement(s) Signed					    	   March17, 2026

CAFI reserves the right to proceed under a modified version of this schedule.

[bookmark: _Toc52003597][bookmark: _Toc52003885][bookmark: _Toc52004073][bookmark: _Toc52083082][bookmark: _Toc52084670][bookmark: _Toc52087269][bookmark: _Toc52087458][bookmark: _Toc52726344][bookmark: _Toc52773203][bookmark: _Toc52775376][bookmark: _Toc52864567][bookmark: _Toc52948037][bookmark: _Toc52948763][bookmark: _Toc52955915][bookmark: _Toc73870419][bookmark: _Toc74035785][bookmark: _Toc74451546][bookmark: _Toc86544685][bookmark: _Toc86737138][bookmark: _Toc86740510][bookmark: _Toc87083041]CAFI QUALIFICATIONS AND PROPOSALS Requirements

A.) [bookmark: _Toc52003598][bookmark: _Toc52003886][bookmark: _Toc52004074][bookmark: _Toc52083083][bookmark: _Toc52084671][bookmark: _Toc52087270][bookmark: _Toc52087459][bookmark: _Toc52726345][bookmark: _Toc52773204][bookmark: _Toc52775377][bookmark: _Toc52864568][bookmark: _Toc52948038][bookmark: _Toc52948764][bookmark: _Toc52955916][bookmark: _Toc73870420][bookmark: _Toc74035786][bookmark: _Toc74451547][bookmark: _Toc86544686][bookmark: _Toc86737139][bookmark: _Toc86740511][bookmark: _Toc87083042]Inquiries

All inquiries concerning this Request for Qualifications and Proposals (RFP) will be submitted in writing and addressed to:

Shequetta Caldwell, Weatherization Manager
Community Action for Improvement, Inc.
1380 Lafayette Parkway
LaGrange, GA  30241
Email: scaldwell@cafi-ga.org

During the procurement process, prospective Offerors shall contact only the individual named above.  

In no case shall oral communications take precedence over written communications.  Only written communications shall be binding on the RFP.

CAFI assumes no responsibility for representations concerning conditions made by its Officers or Staff prior to the execution of an agreement, unless such representations are specifically incorporated into the RFP by subsequent official written Addendum(s).  Oral conversations pertaining to modifications or clarifications of the RFP shall not be considered part of the RFP unless confirmed in writing by official written Addendum(s).

B.) 	Date, Time and Place to Submit Qualifications and Quotations

One copy labeled “Weatherization RFP” shall be provided and addressed to:

Shequetta Caldwell, Weatherization Manager.
Community Action for Improvement, Inc.
1380 Lafayette Parkway
LaGrange, GA 31041

Qualifications and quotations shall be accepted until March 13, 2026 at 8:00 a.m. est.  Qualifications and quotations shall be accepted in person, by courier service, or the US Mail.  Faxed or emailed quotations shall not be considered.

Qualifications and proposals received after the RFP is closed shall not be accepted.  It is the sole responsibility of prospective offerors to take notice of the date and time that quotations are due, and to ensure their submittals are received prior to the due date and time.  

C.) [bookmark: _Toc52726348][bookmark: _Toc52773207][bookmark: _Toc52775380][bookmark: _Toc52864571][bookmark: _Toc52948041][bookmark: _Toc52948767][bookmark: _Toc52955919][bookmark: _Toc73870423][bookmark: _Toc74035789][bookmark: _Toc74451550][bookmark: _Toc86544689][bookmark: _Toc86737142][bookmark: _Toc86740514][bookmark: _Toc87083045]Qualifications and proposals Submission

The CAFI Information/Application Form must be submitted with the Qualifications and Proposals.  The format for the proposals is specified in each of the Attached Specifications and Pricing Quotes.  All information provided in response to this RFP is subject to verification.  Misleading and/or inaccurate information shall be grounds for disqualification at any stage in the procurement process.

The qualifications and proposals package consisting of the signed proposals containing all required information, shall be SEALED, clearly labeled with the following information and delivered to:

Contact Name:  Shequetta Caldwell, Weatherization Manager.
Address: 1380 Lafayette Parkway, LaGrange, GA  30241
[bookmark: Text42]Request for Quotations: Weatherization RFP
Location: 1380 Lafayette Parkway, LaGrange, GA  30241	
Submission of a signed proposal(s) is acknowledgment and acceptance of all terms and conditions of the solicitation.  CAFI reserves the right to reject all proposals.	
D.) [bookmark: _Toc52003603][bookmark: _Toc52003891][bookmark: _Toc52004079][bookmark: _Toc52083088][bookmark: _Toc52084676][bookmark: _Toc52087275][bookmark: _Toc52087464][bookmark: _Toc52726350][bookmark: _Toc52773209][bookmark: _Toc52775382][bookmark: _Toc52864573][bookmark: _Toc52948043][bookmark: _Toc52948769][bookmark: _Toc52955921][bookmark: _Toc73870425][bookmark: _Toc74035791][bookmark: _Toc74451552][bookmark: _Toc86544691][bookmark: _Toc86737144][bookmark: _Toc86740516][bookmark: _Toc87083047]Qualifications and proposals Opening

Qualifications and proposals shall be opened publicly at CAFI, 1380 Lafayette Parkway, LaGrange, GA 30241, at 8:05 am est. on March 13, 2026.  The name of each Offeror shall be read publicly and recorded.  Prices will not be read.  Proposals are not subject to public inspection.

E.) [bookmark: _Toc52003604][bookmark: _Toc52003892][bookmark: _Toc52004080][bookmark: _Toc52083089][bookmark: _Toc52084677][bookmark: _Toc52087276][bookmark: _Toc52087465][bookmark: _Toc52726351][bookmark: _Toc52773210][bookmark: _Toc52775383][bookmark: _Toc52864574][bookmark: _Toc52948044][bookmark: _Toc52948770][bookmark: _Toc52955922][bookmark: _Toc73870426][bookmark: _Toc74035792][bookmark: _Toc74451553][bookmark: _Toc86544692][bookmark: _Toc86737145][bookmark: _Toc86740517][bookmark: _Toc87083048]Minimum Offeror Qualifications

The Offeror shall have a current State of Georgia Conditioned Air Non-Restricted license, insurance as specified in Section 11.10 of this RFP, and a minimum of one (1) year experience.
The Offeror shall also have a UEI number and have an active registration clear of exclusions with the federal System for Award Management (SAM).  (www.sam.gov)

F.) [bookmark: _Toc52003605][bookmark: _Toc52003893][bookmark: _Toc52004081][bookmark: _Toc52083090][bookmark: _Toc52084678][bookmark: _Toc52087277][bookmark: _Toc52087466][bookmark: _Toc52726352][bookmark: _Toc52773211][bookmark: _Toc52775384][bookmark: _Toc52864575][bookmark: _Toc52948045][bookmark: _Toc52948771][bookmark: _Toc52955923][bookmark: _Toc73870427][bookmark: _Toc74035793][bookmark: _Toc74451554][bookmark: _Toc86544693][bookmark: _Toc86737146][bookmark: _Toc86740518][bookmark: _Toc87083049]Integrity of Proposals

By signing a proposal, an Offeror affirms that he/she has not given any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service to a CAFI member in connection with the submitted proposals.  Failure to sign the proposals, or signing it with a false statement, shall void the submitted proposals or any resulting agreements, and the Offeror shall be removed from all contractor lists.

G.) [bookmark: _Toc52003606][bookmark: _Toc52003894][bookmark: _Toc52004082][bookmark: _Toc52083091][bookmark: _Toc52084679][bookmark: _Toc52087278][bookmark: _Toc52087467][bookmark: _Toc52726353][bookmark: _Toc52773212][bookmark: _Toc52775385][bookmark: _Toc52864576][bookmark: _Toc52948046][bookmark: _Toc52948772][bookmark: _Toc52955924][bookmark: _Toc73870428][bookmark: _Toc74035794][bookmark: _Toc74451555][bookmark: _Toc86544694][bookmark: _Toc86737147][bookmark: _Toc86740519][bookmark: _Toc87083050]Proposal Applicability

Offeror must substantially conform to the terms, conditions, specifications and other requirements found with the text of the Specifications and Pricing Proposals.  All previous agreements or other documents, which have been executed between the Offeror and CAFI are not applicable to this Request for Qualifications and Proposals or any resultant agreement.

H.) [bookmark: _Toc52003607][bookmark: _Toc52003895][bookmark: _Toc52004083][bookmark: _Toc52083092][bookmark: _Toc52084680][bookmark: _Toc52087279][bookmark: _Toc52087468][bookmark: _Toc52726354][bookmark: _Toc52773213][bookmark: _Toc52775386][bookmark: _Toc52864577][bookmark: _Toc52948047][bookmark: _Toc52948773][bookmark: _Toc52955925][bookmark: _Toc73870429][bookmark: _Toc74035795][bookmark: _Toc74451556][bookmark: _Toc86544695][bookmark: _Toc86737148][bookmark: _Toc86740520][bookmark: _Toc87083051]Licenses

Offerors shall maintain in status all Federal, state, and local licenses and permits required for the operation of business conducted by the Offeror.

I.) [bookmark: _Toc52003609][bookmark: _Toc52003897][bookmark: _Toc52004085][bookmark: _Toc52083094][bookmark: _Toc52084682][bookmark: _Toc52087281][bookmark: _Toc52087470][bookmark: _Toc52726356][bookmark: _Toc52773214][bookmark: _Toc52775387][bookmark: _Toc52864578][bookmark: _Toc52948048][bookmark: _Toc52948774][bookmark: _Toc52955926][bookmark: _Toc73870430][bookmark: _Toc74035796][bookmark: _Toc74451557][bookmark: _Toc86544696][bookmark: _Toc86737149][bookmark: _Toc86740521][bookmark: _Toc87083052]Preferences

Preference will be given to each of the following:

· Minority firms;
· Women business enterprises; 
· Labor surplus area firms; and
· Small Business

J.) [bookmark: _Toc52003610][bookmark: _Toc52003898][bookmark: _Toc52004086][bookmark: _Toc52083095][bookmark: _Toc52084683][bookmark: _Toc52087282][bookmark: _Toc52087471][bookmark: _Toc52726357][bookmark: _Toc52773215][bookmark: _Toc52775388][bookmark: _Toc52864579][bookmark: _Toc52948049][bookmark: _Toc52948775][bookmark: _Toc52955927][bookmark: _Toc73870431][bookmark: _Toc74035797][bookmark: _Toc74451558][bookmark: _Toc86544697][bookmark: _Toc86737150][bookmark: _Toc86740522][bookmark: _Toc87083053]Documentation of Insurance

[bookmark: Text27]Prior to the implementation date of the agreement, the Offeror shall provide CAFI with documentation evidencing insurance for a minimum:

1. The Contractor shall maintain Worker’s Compensation Insurance for all its employees and those of its subcontractors engaged in work at the site in accordance with the State of Georgia Worker’s Compensation Laws.

2. The Contractor shall maintain professional liability insurance (errors and omissions insurance) applicable to the work being performed.  If there is no professional liability insurance product applicable to the work being performed, the Contractor shall maintain a commercial general liability policy covering his/her work.  The Contractor shall file with the Agency a certificate of insurance from an insurance company licensed to do business in the State of Georgia showing evidence of such professional or commercial general liability insurance in limits of not less than $2,000,000 in the aggregate, and $1,000,000 per occurrence.  Any deductibles and self-insurance retention may not be greater than $25,000.

3. The Contractor shall carry Automobile Liability Insurance covering all owned, hired and non-owned vehicles with a minimum combined single limit of $500,000 each accident for bodily injury and property damage.

The Offeror shall name CAFI as an additional insured party to address application and equipment damage that occurs during agreement or service operations.

K.) [bookmark: _Toc52003611][bookmark: _Toc52003899][bookmark: _Toc52004087][bookmark: _Toc52083096][bookmark: _Toc52084684][bookmark: _Toc52087283][bookmark: _Toc52087472][bookmark: _Toc52726358][bookmark: _Toc52773216][bookmark: _Toc52775389][bookmark: _Toc52864580][bookmark: _Toc52948050][bookmark: _Toc52948776][bookmark: _Toc52955928][bookmark: _Toc73870432][bookmark: _Toc74035798][bookmark: _Toc74451559][bookmark: _Toc86544698][bookmark: _Toc86737151][bookmark: _Toc86740523][bookmark: _Toc87083054]Economy of Presentation

Proposals must address the specific RFP requirements.  All items requested by the RFP shall be answered clearly and concisely.  Additional promotional materials not responsive to a specific requirement shall not be included in the proposal’s response package.

L.) [bookmark: _Toc48119977][bookmark: _Toc52003620][bookmark: _Toc52003908][bookmark: _Toc52004096][bookmark: _Toc52083105][bookmark: _Toc52084693][bookmark: _Toc52087292][bookmark: _Toc52087481][bookmark: _Toc52726367][bookmark: _Toc52773217][bookmark: _Toc52775390][bookmark: _Toc52864581][bookmark: _Toc52948051][bookmark: _Toc52948777][bookmark: _Toc52955929][bookmark: _Toc73870433][bookmark: _Toc74035799][bookmark: _Toc74451560][bookmark: _Toc86544699][bookmark: _Toc86737152][bookmark: _Toc86740524][bookmark: _Toc87083055]Costs For Preparation Of Proposals

No payments shall be made to cover costs incurred by any Offeror in the preparation or submission of the quotations, nor any other associated costs.

M.) [bookmark: _Toc48119965][bookmark: _Toc52003612][bookmark: _Toc52003900][bookmark: _Toc52004088][bookmark: _Toc52083097][bookmark: _Toc52084685][bookmark: _Toc52087284][bookmark: _Toc52087473][bookmark: _Toc52726359][bookmark: _Toc52773218][bookmark: _Toc52775391][bookmark: _Toc52864582][bookmark: _Toc52948052][bookmark: _Toc52948778][bookmark: _Toc52955930][bookmark: _Toc73870434][bookmark: _Toc74035800][bookmark: _Toc74451561][bookmark: _Toc86544700][bookmark: _Toc86737153][bookmark: _Toc86740525][bookmark: _Toc87083056]RFP Modifications

CAFI shall prepare written Modifications(s) if needed. All modifications to this RFP shall be prepared by CAFI and issued by email and fax to all holders on record of RFP documents.  Addenda shall be issued not later than the date specified in the schedule.  Written addenda shall serve to amend the RFP documents accordingly.

N.) [bookmark: _Toc48119967][bookmark: _Toc52003613][bookmark: _Toc52003901][bookmark: _Toc52004089][bookmark: _Toc52083098][bookmark: _Toc52084686][bookmark: _Toc52087285][bookmark: _Toc52087474][bookmark: _Toc52726360][bookmark: _Toc52773219][bookmark: _Toc52775392][bookmark: _Toc52864583][bookmark: _Toc52948053][bookmark: _Toc52948779][bookmark: _Toc52955931][bookmark: _Toc73870435][bookmark: _Toc74035801][bookmark: _Toc74451562][bookmark: _Toc86544701][bookmark: _Toc86737154][bookmark: _Toc86740526][bookmark: _Toc87083057]Certification of Independent Price Determination

By submission of a response to this RFP, the Offeror certifies that in connection with this procurement:

Prices in the proposals have been arrived at independently, without consultation, communication, or agreement, for the purpose of restricting competition, as to any matter relating to such prices with any competitor.

Each person signing the quotations certifies either that:

A. He or she is the person in the Offeror’s organization responsible for the decision as to any prices being offered herein, and that he or she has not participated in, and shall not participate in, any action contrary to the requirements of this document.

He or she is not the person in the Offeror’s organization responsible for the decision as to any prices being offered herein, but that he or she has been authorized to act as agent for the persons responsible for such decision. Furthermore, those persons have not participated in, and shall not participate in, any action contrary to the requirements of this document.

O.) [bookmark: _Toc48119973][bookmark: _Toc52003619][bookmark: _Toc52003907][bookmark: _Toc52004095][bookmark: _Toc52083104][bookmark: _Toc52084692][bookmark: _Toc52087291][bookmark: _Toc52087480][bookmark: _Toc52726366][bookmark: _Toc52773224][bookmark: _Toc52775397][bookmark: _Toc52864588][bookmark: _Toc52948058][bookmark: _Toc52948784][bookmark: _Toc52955936][bookmark: _Toc73870440][bookmark: _Toc74035806][bookmark: _Toc74451567][bookmark: _Toc86544706][bookmark: _Toc86737159][bookmark: _Toc86740531][bookmark: _Toc87083062]Qualifications and proposals Evaluation and Award(s)

All qualifications and proposals submitted shall be evaluated in accordance with CAFI criteria of qualifications, experience, capacity, and pricing.

At its option, CAFI may accept an RFP proposals package as written by issuing an agreement that refers to this RFP document and the RFP response package as written.  Because CAFI may use this option, the Offeror shall include in their written RFP response package, all requirements, terms or conditions it may have, and shall not assume an opportunity will exist to add such matters after the RFP response package has been submitted.

P.) [bookmark: _Toc48119979][bookmark: _Toc52003622][bookmark: _Toc52003910][bookmark: _Toc52004098][bookmark: _Toc52083107][bookmark: _Toc52084695][bookmark: _Toc52087294][bookmark: _Toc52087483][bookmark: _Toc52726369][bookmark: _Toc52773226][bookmark: _Toc52775399][bookmark: _Toc52864590][bookmark: _Toc52948060][bookmark: _Toc52948786][bookmark: _Toc52955938][bookmark: _Toc73870442][bookmark: _Toc74035808][bookmark: _Toc74451569][bookmark: _Toc86544708][bookmark: _Toc86737161][bookmark: _Toc86740533][bookmark: _Toc87083064]Miscellaneous

CAFI reserves the right to accept or reject any part of any proposals, and to accept or reject any or all proposals without penalty.  CAFI reserves the right to waive minor deficiencies and informalities if, in the judgment of CAFI, the best interests of CAFI shall be served.

Agency agreement

A sample agreement is attached as Attachment B for review by contractor.

[bookmark: _Toc48119995][bookmark: _Toc52003634][bookmark: _Toc52003922][bookmark: _Toc52004110][bookmark: _Toc52083119][bookmark: _Toc52084707][bookmark: _Toc52087306][bookmark: _Toc52087495][bookmark: _Toc52726373][bookmark: _Toc52773238][bookmark: _Toc52775411][bookmark: _Toc52864602][bookmark: _Toc52948073][bookmark: _Toc52948799][bookmark: _Toc52955951][bookmark: _Toc73870455][bookmark: _Toc74035821][bookmark: _Toc74451582][bookmark: _Toc86544721][bookmark: _Toc86737174][bookmark: _Toc86740546][bookmark: _Toc87083077]QUOTATIONS Content and Format

The specifications and pricing quotes are attached as Attachment A.
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a. [bookmark: _Toc73870459][bookmark: _Toc74035825][bookmark: _Toc74451586][bookmark: _Toc86544724][bookmark: _Toc86737177][bookmark: _Toc86740549][bookmark: _Toc87083080]Evaluation Process

CAFI will evaluate this RFP based on the criteria as listed in Attachment C.  CAFI will determine the best offer(s).  Qualifications and Proposals must meet all the 
mandatory criteria in order for the proposals to be evaluated.  Proposals that are incomplete or contain significant inconsistencies or inaccuracies may be rejected by CAFI without further discussion.


Community Action for Improvement, Inc.
1380 Lafayette Parkway
LaGrange, GA  30241
(706) 884-2651 

VI.  Contractors Information/Application Form

Please Note:  If applicable, copies of your Contractor’s License and local tax licenses must accompany this application. If qualified, also include a copy of your certificate from a minority/women business program. Please ask your insurance agent to submit a copy of your Certificate of Insurance and Bonding. 

Please Print or Type
DATE: _____________________

Business Name: ________________________________________________		
Owner/Representative (Title): ______________________________________________	
Business Address: 
_______________________________________________________			
		   Number		Street		City/State		Zip Code 
Mailing Address:
 ________________________________________________________			
			Number		Street		City/State		Zip Code

Phone Numbers: _______________________________________________				    		Office			    Fax			     Mobile		
E-mail Address: 											

Date and State Company Formed 								   

Type of Ownership 											

Federal I.D./Social Security Number __________________________			

UEI #_______________________________________________________________
Do you give us permission to run your credit report?        Yes		   	No		
List the types of mechanical licenses with expiration date held by the company (attach a copy of each-HVAC, electrical, plumbing): 							
																																							
How long have you been in the contracting business? __________________________	                      			         						Years       Months
Are you registered with a minority/women’s business enterprise program or LSA?  
Yes,		   No		   If your answer is “YES,” please submit a copy of certification. 

Please check the type(s) of mechanical work you have performed in the last year: 
  Heating & Air Repair/Replacement (split systems & package units)  
  Direct Vent Space Heaters      Ductwork Repair/Replacement       Range Hoods        Water Heater Repair/Replacement       Exhaust Fans       Electrical Repairs         Plumbing Repairs      ERVs	      Direct Vent Water Heaters     
Specify: _______________________________________________________________	

Please check the type(s) of weatherization services you have performed or have the capabilities of performing in the last year: 
  Installing Insulation in Attic   Air Sealing      Installing Vapor Barrier
Specify:_______________________________________________________________	

Please list all education and training that you have had specific to Building Science, Weatherization & HVAC.
Training								Date
________________________________________		_________________
________________________________________		_________________
_________________________________________		_________________
________________________________________		_________________
________________________________________		_________________
________________________________________		_________________

List the types and coverage amounts of insurance carried by the Contractor:
Worker’s Compensation:  Per Occurrence 		   Aggregate 				
General Liability:	         Per Occurrence 		   Aggregate 			
Automobile:	                   Per Occurrence 		   Aggregate 				
Other: 											



List two major suppliers from whom you purchase most of your supplies.
Name 			Address		City/State/Zip		Phone Number
___________________________________________________________________	
___________________________________________________________________	

List two financial institutions (banks, savings and loan association, etc.) with whom you have established credit.
Name			Address		City				Phone Number
_____________________________________________________________________
______________________________________________________________________

Approximately how many jobs have you completed as a mechanical contractor? ___    _   
What is the smallest/value job you have done? _______________________________	
What is the largest/value job you have done? _________________________________	
How many employees do you employ full-time? _______________________________	
Counties in which work has been performed within the last 3 years:
	Carroll				Heard		
	Coweta			Meriwether		
	Douglas			Muscogee	
	Harris				Troup		

If selected, are you willing to perform work in all counties listed above?  Yes 		   
No		 If no, why not and list ones you are willing to work in? 																
													
Describe any previous work experience with CAFI																										__________________________       Describe any previous work experience completing DOE weatherization work (list agencies you contracted with). 																																			
Knowing payment will be made within 30 days after work approval at final inspection of all work at the house, are you still interested?    Yes			No
																										
Do you perform duct blaster testing?    Yes 	              No 	       	 
Explain your process for ensuring proper sizing of heating and air conditioning units and do you have the capability to provide manual J reports with bids? 																														
Explain your process for ensuring duct leakage is at or below 1 pascal 																													
List types of equipment owned by contractor.  																																														
Describe your current capacity in staff and equipment to begin performing weatherization jobs?    																																				
Do you perform the work or is it subcontracted? 						
Have any claims or lawsuit been brought against your company as a result of services you provided in the past three years?     Yes	               No 	   	
Tell us anything else about your skills and experience that you would like us to know.  
																																							
Do you perform criminal background checks and drug screens on all of your workers and what is your policy for hiring applicants with criminal backgrounds or drug usage?  
																																							

THE UNDERSIGNED CONTRACTOR CERTIFIES THAT ALL INFORMATION GIVEN HEREIN IS SUBSTANTIALLY CORRECT AND FURTHER AGREES:
· Contractor License Class is current, and the undersigned contractor agrees to maintain in current status all licenses as required by the CAFI.
· That the work be performed in accordance with the State of Georgia Weatherization Procedures and property and building code standards.
· That if the work performed by the contractor is found to be unsatisfactory by the administering agency or if contract relations between the contractor, homeowner or other parties are found to be unsatisfactory, that the administering agency may remove the contractor’s name from the approved list, with such accompanying publicity as it deems necessary. 
· The contractor will abide by the federal regulations pertaining to equal employment opportunity. 

Contractor: 
BY:    ___________________________		 Date___________________		
       Signature of Authorized Representative

Print Name 						Title 						



CUSTOMER REFERENCE CHECK AUTHORIZATION

Please give us the names, addresses and phone numbers of 5 customers for whom your company has performed work:

The provision of these names and your signature below signifies that you authorize Community Action for Improvement, Inc. to contact the listed persons. Community Action for Improvement, Inc. will contact each customer you list and ask them questions about how satisfied they are with the work and your firm’s customer relations. 

This authorization is valid until the conclusion of the contractor selection process. Include the customer name, customer city, phone number, and type of work performed.

Company: __________________________								

Owner Signature: ________________________	__ 	Date:____	__________
	
1)____________________________________________________________________

2)____________________________________________________________________

3_____________________________________________________________________

4)____________________________________________________________________

5)____________________________________________________________________
Contractor Information Regarding Debarment and Suspension



CONTRACTOR'S NAME:										
                                                           
                                                                     
Certification Regarding
Debarment, Suspension, and Other Responsibility Matters
Primary Covered Transactions

                                                                                                                                
This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 CFR Part 98, Section 98.510, Participants' responsibilities.  The regulations were published as Part VII of the May 26, 1988 Federal Register (pages 19160-19211).
	(Before Signing Certification, Read Attached Instruction)

1.	The prospective contractor certifies to the best of its knowledge and belief, that it and its principals:

a.	Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency;

b.	Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered against them for commission of fraud or criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

c.	Are not presently indicted for or otherwise criminally or civilly charged by a government entity (Federal, State, or local) with commission of any of the offense enumerated in paragraph (1)(b) of this certification; and 

d.	Have not within a three-year period preceding this application/proposal had one or more public transactions (Federal, State, or local) terminated for cause or default.

2.	Where the prospective primary participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

	NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

													
	Name						Title

													
	Signature					Date










	 INSTRUCTIONS FOR CERTIFICATION


1.	By signing and submitting this proposal, the prospective contractor is providing the certification set out below.

2.	The inability of a person to provide the certification required below will not necessarily result in denial of participation in this covered transaction.  The prospective participant shall submit an explanation of why it cannot provide the certification set out below.  The certification or explanation will be considered in connection with the Department of Labor's (DOL) determination whether to enter into this transaction.  However, failure of the prospective primary participant to furnish a certification or an explanation shall disqualify such person from participation in this transaction.

3.	The certification in this clause is a material representation of fact upon which reliance was placed when the DOL determined to enter into this transaction.  If it is later determined that the prospective primary participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the DOL may terminate this transaction for cause or default.

4.	The prospective primary participant shall provide immediate written notice to the DOL if at any time the prospective primary participant learns its certification was erroneous when submitted or has become erroneous by reason of charged circumstances.

5.	The terms "covered transaction"; "debarred", "suspended", "ineligible", "lower tier covered transaction", "participant", "person", "primary covered transaction", "principal", "proposal", and "voluntarily excluded", as used in this clause, have the meanings set out in the Definitions and Coverage sections of the rules implementing Executive Order 12549.  You may contact the DOL for assistance in obtaining a copy of those regulations.

6.	The prospective primary participant agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the DOL.

7.	The prospective primary participant further agrees by submitting this proposal that it will include the clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--Lower Tier Covered Transactions", provided by the DOL, without modification, in all lower tier covered transactions and all solicitations for lower tier covered transactions.


8.	A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous.  A participant may decide the method and frequency by which it determined the eligibility of its principals.  Each participant may, but is not required to, check the List of Parties Excluded From Procurement or Nonprocurement Programs.

9.	Nothing contained in the foregoing shall be construed to required establishment of a system of records in order to render in good faith the certification required by this clause.  The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

10.	Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the agency may terminate this transaction for cause or default.



Contractor Information Regarding Byrd Anti-Lobbying Amendment

	


CONTRACTOR'S NAME:										


Byrd Anti-Lobbying Amendment

The prospective contractor certifies to the best of its knowledge and belief, that it and its principals will not and have not used Federal appropriated funds to pay any person or organization for influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352.
                                                                     
            NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

													
	Name						Title

													
	Signature					Date



VII.  ATTACHMENT A
SPECIFICATIONS AND PRICES

SPECIFICATIONS AND REQUEST FOR PRICING PROPOSALS
	

The Contractor shall furnish all supervision, technical personnel, labor, machinery, tools, equipment, materials and services, and perform all mechanical and weatherization work required in accordance with the State of Georgia Standard Work Specification Procedures (SWS). The work performed is based on home energy audits conducted by CAFI.   Typical measures installed by HVAC and weatherization contractors may include:  installing and vented bathroom exhaust fans and range hoods; tuning, repairs and replacing heating and cooling systems and ductwork; repairs and replacing water heaters; removing unvented space heaters; installing Energy Recovery Ventilators (ERVs); installing of smoke and co detectors; and minor electrical, plumbing, gas line repairs; installing insulation; sealing ducts; mitigating air infiltration, air sealing, and vapor barrier installation.  The work is performed in site built homes and mobile homes.  The properties and services to be contracted will be included in the Work Orders issued by CAFI.  Those contractors evaluated from this RFQ to be the most qualified and price competitive will be provided opportunities to bid on individual jobs.  

Contractor agrees to install said items in a workmanlike manner at such times and places as designated by CAFI.  All materials used in provision of services must meet or exceed 10 CFR 440 Appendix A: “Standards for Weatherization Services”.
 
Contractor is responsible for leaving the job site clean, hauling away job debris, and existing equipment (if applicable) and for properly disposing of existing equipment or debris to meet EPA regulations.  When applicable, Lead Safe Work Practices must be followed.

Project commencement and completion must be accomplished within   five (5)	 working days of notice to proceed.  Contractor is to notify CAFI as soon as project is completed for inspection.

Permits will be required as applicable by local building code. It will be the responsibility of the Contractor to ensure that necessary permits have been secured prior to starting work. This cost must be included in each line item price below.  Contractor must include permit fees (if applicable), sales taxes, labor, materials, travel, equipment, overhead, and expenses to complete project.





A. Detailed on page 24 are examples of typical weatherization mechanical services requested.  Please provide pricing proposals for each item and take care not to omit any items.  



HVAC

All new HVAC installations are to be performed in accordance with the most recent Universal Mechanical Code and/or local building code.

The Contractor shall be responsible for ensuring properly sized gas line is supplying the heater and shall inform agency in the event that existing line is improperly sized. The Contractor shall leave all literature on the new units with the client and shall also inform the client of proper care and maintenance required on the new units.

If required by system, all venting and combustion air shall be installed in accordance with AGA and GAMA specification. New gas forced air furnaces shall have pilotless ignition.  

All new unit installations shall include new thermostat.  

All duct work connections and holes shall be sealed, on all sides, with a non-toxic, Department of Energy industry approved, mastic duct sealant applied per manufacturers specifications.

New conduit or gas pipe installed through the roof shall include new properly sized roof jack with 3-course seal at the roof.

All installation estimates shall include removal and proper disposal of existing equipment, recovery of refrigerant from existing system as required by law.

All Contractor bid amounts below for installs of package units to include new elbow or roof curb, t-stat and stand, disconnect and fuses and condensate drain. All installs of split systems to include new line set, t-stat, condenser pad, disconnect, fuses and gas line if applicable. ALL tie–ins to ductwork to be sealed with a U.L approved duct mastic.  Contractor is to ensure that all units are properly charged to the manufacturer’s specification.  Contractor is responsible for properly sizing unit using a Manual J or other heat load calculation. 
    

WATER HEATERS  

All new water heater installations are to be performed in accordance with the most recent local building codes.

The Contractor shall be responsible for ensuring properly sized gas lines, combustion air, venting, pressure release valves, and proper electrical requirements. The Contractor shall leave all literature on the new units with the client and shall also inform the client of proper care and maintenance required on the new units.

EXHAUST FANS AND RANGE HOODS 

All new exhaust fan installations are to be performed in accordance with the most recent local building codes.

The Contractor shall be responsible for ensuring properly venting of exhaust fans and range hoods and proper electrical requirements. The Contractor shall leave all literature on the new units with the client and shall also inform the client of proper care and maintenance required on the new units.

================================================================================

Please list the Manufacturer brand name and model you are proposing for the scope of work listed below.    

	ITEM 1

	Description Of Scope Of Work
	Total Cost

	Removal of forced air gas furnace and replace with new gas furnace (80 AFUE)
45,000 btu (or nearest equivalent & specify)
55,000 btu (or nearest equivalent & specify)
75,000 btu (or nearest equivalent & specify)
95,000 btu (or nearest equivalent & specify)
110,000 btu (or nearest equivalent & specify)
125,000 btu  (or nearest equivalent & specify)
	 CONTRACTOR’S BID AMOUNT

$
$
$
$
$
$

	ITEM 2

	Description Of Scope Of Work
	Total Cost

	Removal of forced air gas furnace and replace with new gas furnace (95 AFUE)
45,000 btu (or nearest equivalent & specify)
55,000 btu (or nearest equivalent & specify)
75,000 btu (or nearest equivalent & specify)
95,000 btu (or nearest equivalent & specify)
110,000 btu (or nearest equivalent & specify)
125,000 btu  (or nearest equivalent & specify)
	 CONTRACTOR’S BID AMOUNT

$
$
$
$
$
$

	ITEM 3

	Description Of Scope Of Work
	Total Cost

	Removal of downflow forced air gas furnace and replace with new 80 AFUE gas furnace (mobile home)
56,000 btu (or nearest equivalent & specify)
70,000 btu (or nearest equivalent & specify)
77,000 btu (or nearest equivalent & specify)

	 CONTRACTOR’S BID AMOUNT


$
$
$


	 ITEM 4

	Description Of Scope Of Work
	Total Cost

	Removal of upflow forced air gas furnace and replace with new 95 AFUE gas furnace (mobile home)
60,000 btu (or nearest equivalent & specify)
80,000 btu (or nearest equivalent & specify)
100,000 btu (or nearest equivalent & specify)
95,000 btu (or nearest equivalent & specify)
110,000 btu (or nearest equivalent & specify)
125,000 btu  (or nearest equivalent & specify)
	 CONTRACTOR’S BID AMOUNT

$
$
$
$
$
$
$

	ITEM 5

	Description Of Scope Of Work
	Total Cost

	Replacement unit: package unit  gas/electric 14.5-SEER 
2 ton
3 ton
4 ton 
	CONTRACTOR’S BID AMOUNT

$        
$
$

	ITEM 6

	Description Of Scope Of Work
	Total Cost

	Install Direct Vent Gas Heater Propane/Natural Gas for Site Built or Mobile Home (80+% efficiency with blower)
15,000 btu
35,000 btu
55,000 btu

	 CONTRACTOR’S BID AMOUNT


$
$
$

	ITEM 7

	Description Of Scope Of Work
	Total Cost

	Remove unvented gas heater and cap off.

	 CONTRACTOR’S BID AMOUNT

$

	ITEM 8

	Description Of Scope Of Work
	Total Cost

	Install programmable thermostat


	 CONTRACTOR’S BID AMOUNT

$

	ITEM 9

	Description Of Scope Of Work
	Total Cost

	Install new ductwork, seal, and insulate per linear foot:
Hard pipe
Flex duct

	 CONTRACTOR’S BID AMOUNT

$
$

	ITEM 10 

	Description Of Scope Of Work
	Total Cost

	Repair new ductwork, seal, and insulate per linear foot:
Hard pipe
Flex duct
 
	 CONTRACTOR’S BID AMOUNT

$
$

	ITEM 11 

	Description Of Scope Of Work
	Total Cost

	Install high/low pipes for HVAC, close off top of HVAC closet and install insulation dam around pipes
	 CONTRACTOR’S BID AMOUNT
$

	ITEM 12 

	Description Of Scope Of Work
	Total Cost

	Routine clean/tune service of furnace:
	 CONTRACTOR’S BID AMOUNT

$



================================================================================

	ITEM 13:  GAS WATER HEATER

	Description of Scope of Work
	Total Cost

	Replace propane/natural gas water heater with Energy Star certified product, safety discharge pipe to exterior, sediment trap.

40 Gallon
	CONTRACTOR’S BID AMOUNT



$

	ITEM 14:  ELECTRIC WATER HEATERS

	Description of Scope of Work
	Total Cost

	Replace electric water with Energy Star certified product and safety discharge pipe to exterior.
30 Gallon
40 Gallon
50 Gallon
	CONTRACTOR’S BID AMOUNT


$
$
$

	ITEM 15:  MOBILE HOME GAS WATER HEATER

	Description of Scope of Work
	Total Cost

	Replace propane/natural gas water heater with Energy Star certified product, safety discharge pipe to exterior, sediment trap (mobile home).
30 Gallon
40 Gallon
50 Gallon

	CONTRACTOR’S BID AMOUNT



$
$
$

	ITEM 16:  MOBILE HOME ELECTRIC WATER HEATERS

	Description of Scope of Work
	Total Cost

	Replace electric water with Energy Star certified product and safety discharge pipe to exterior (mobile home).
30 Gallon
40 Gallon

	CONTRACTOR’S BID AMOUNT


$
$


	ITEM 17:  DIRECT VENT WATER HEATERS

	Description of Scope of Work
	Total Cost

	Install direct vent propane/natural gas water heater with Energy Star certified product and safety discharge pipe to exterior.
40 Gallon
50 Gallon
	CONTRACTOR’S BID AMOUNT


$
$

	ITEM 18 

	Description Of Scope Of Work
	Total Cost

	Install high/low pipes for gas water heater and install insulation dam around pipes.
	 CONTRACTOR’S BID AMOUNT
$



PLUMBING REPAIRS:  Provide labor rate per hour for plumbing repairs.
   
	ITEM 19 PLUMBING REPAIRS

	Labor Rate Per Hour
	$



================================================================================









	ITEM 20:  EXHAUST FAN      BRAND:
                       
Exhaust fans installed must be UL listed model HVI certified to sound level of 3 sones or less and 80 cfm in bathrooms with dedicated vent, sealed and insulated.

	Description of Scope of Work
	Total Cost

	
Replace exhaust fan, tie into existing vent 
	CONTRACTOR’S BID AMOUNT
$

	
Install exhaust fan and vent to exterior
	$

	
Install exhaust fan duct work-per linear foot:
	$



		


	ITEM 21:  RANGE HOODS    BRAND:

Range hood must have sound level of 3 sones or less and 100 cfm in kitchens with dedicated vent, sealed and insulated.

	Description of Scope of Work
	Total Cost

	Replace vented range hood, tie into existing vent
	CONTRACTOR’s BID AMOUNT
$

	Install vented range hood and vent out to exterior
	$

	Install range hood duct work-per linear foot:
	$




	ITEM 22:  ENERGY RECOVERY VENTILATOR (ERV)

	Description Of Scope Of Work
	Total Cost

	Install Energy Recovery Ventilator (ERV)
	 CONTRACTOR’S BID AMOUNT
$



	ITEM 23:  CO/SMOKE ALARMS 

	Description Of Scope Of Work
	Total Cost

	Hard wire Co/Smoke Detector combos
	 CONTRACTOR’S BID AMOUNT
$










ELECTRICAL REPAIRS:  Provide labor rate per hour for electrical repairs.
   
	ITEM 24:  ELECTRICAL REPAIRS 

	Labor Rate Per Hour
	$



================================================================================

Weatherization pricing proposal certified by:


Company Name									

BY (Printed Name)										

Signature										

As Its																		
Date											



VIII.  ATTACHMENT B

SAMPLE CONTRACTOR AGREEMENT
FOR
MECHANICAL WEATHERIZATION SERVICES


	THIS AGREEMENT for weatherization services for the Weatherization Assistance Program, hereinafter called Agreement, entered into this    					, by Community Action for Improvement, Inc., 1380 Lafayette Parkway, LaGrange Georgia 30241, hereinafter referred to as Agency, and between  						   , hereinafter called Contractor.  The term of this Agreement shall commence on the   					, and end on the     				  , unless sooner terminated as hereinafter provided.

STATEMENT OF WORK

The Contractor shall furnish all supervision, technical personnel, labor, machinery, tools, equipment, materials and services, and perform all mechanical weatherization work required in accordance with the State of Georgia Weatherization NEAT/MHEA, Standard Work Specification (SWS), and Procedures Manual.  The properties to be contracted for will be included in the Work Orders issued by the Agency.  Contractor agrees to install said items in a workmanlike manner at such times and places as designated by the Agency.

GENERAL CONDITIONS

1. No work shall begin until the Agency issues a written Work Order to the Contractor and approves in writing the Contractor’s written proposal.  

2. The Contractor shall notify and get prior approval from the Agency before doing work that deviates from the work order and approved proposal specifications.  Any extra work must be pre-approved by Agency and fully documented by Contractor. 

3. All work must be performed according to the minimum standards set forth by the U.S. Department of Energy, Georgia Environmental Finance Authority (GEFA), and Community Action for Improvement, Inc.

4. All work shall be completed in a professional manner acceptable to the Agency.  All materials must be installed in accordance with the procedures outlined in the State of Georgia Weatherization Field Procedures, incorporated herein as reference.  All installed weatherization materials shall meet the materials standards as detailed in Appendix A of 10CFR440, shall be of good quality, and shall be installed in a safe and effective manner, and work shall be performed in compliance with Department of Energy Health and Safety Guidance WPN 11-06 and 11-06A.

5. The Contractor must commence work within five (5) working days after issuance of the Work Order.  At the option of the Agency, this contract may be canceled by failure of the Contractor to begin work by or on the date specified.

6. All work is to be completed within five (5) days of date of acceptance by Contractor of Work Order or approved Contractor’s proposal.  At the option of the Agency, this contract may be canceled by failure of the Contractor to complete the work within five (5) days.  Extensions of time for completion of work may be permitted with permission from the Agency’s Weatherization Coordinator.  

7. Contractor shall provide a written notice to the Agency as soon as the job is completed and ready for final inspection.  Contractors performing work on heating and air conditioning systems are required to provide pressure pan test for every register and return with readings under 1.0.

8. It will be the responsibility of the Contractor to perform and/or re-check all measurements for the completion of all weatherization measures.  If the Contractor’s work does not pass final inspection, Contractor shall have five (5) days to complete the remedial work.  All remedials may be charged Three Hundred Fifty Dollars ($350) per re-inspection and One Hundred Dollars ($100) per additional re-inspection per job.  Agency has no obligation to coordinate final inspection appointments with Contractor. 

9. The Agency reserves the right to approve or disapprove any Contractor/ Subcontractor relationship.  Therefore, the Contractor will not enter into a Subcontract Agreement without receiving prior approval in writing from the Agency.  All subcontractors that might be used by the Contractor are bound by the same requirements, standards, licensing, insurance coverage, and all other provisions included herein that govern the Contractor’s activities.

10. Any crew or contractor who arrives on site and discovers what they believe to be a cause for deferral shall immediately contact the Weatherization Coordinator to discuss the situation and determine a course of action.  No work shall be done on the home.  If the unit is deferred, the contractor shall fill out a deferral form on site listing the reasons for deferral and obtain the client’s signature before departing the home.  In the event the deferral condition could not have been discovered before work commenced, the Contractor shall then be entitled to payment for work completed prior to the deferral.  

11. This is not an exclusive Agreement to work solely with the Contractor to provide the weatherization work for all properties receiving weatherization services by the Agency.  The Agency may contract weatherization work with other contractors to provide said work and makes no guarantees or representations as to the number of work orders that the Contractor shall receive to provide said services.



12. The Contractor shall:

a. Keep the premises broom clean and orderly during the course of the work and leave the job site clean, hauling away job debris and properly disposing of replaced equipment or debris in compliance with EPA regulations.

b. Guarantee the work performed for a period of twelve (12) months from the date of final acceptance of all the work required by the Agreement.  Contractor shall provide appliance warranty information to the client.

c. Permit the Agency or its designee to examine and inspect the premises where the weatherization work is being, or has been, performed.

d. Repair all surfaces and work damaged by the Contractor resulting from work under this contract at no additional cost to the Agency.  “Repair” means the item is to be placed in equal or new condition either by patching or replacing.  The finished work shall match adjacent work in design, dimension, texture and hue.  Any repairs or corrective actions necessary shall be completed within five (5) days of notification.

e. Procure, at his/her own expense, all necessary licensing and permits required by law to perform the work released to him/her under this Contract, and to arrange on Contractor’s own time and expense any other miscellaneous charges that might be necessary to perform the work called for.  All work completed must comply with existing code.

f. Be aware of and support the weatherization Client Education Program.

g. The Contractor shall respect the privacy and confidentiality of all Agency clients by securing all hard copy and electronic data containing client information and by discussing these clients in a professional context only.

h. The Contractor shall utilize “Lead Safe Work Practices” when performing all weatherization work on surfaces affected by lead-based paint with workers who have had the appropriate level of training.  Subcontractors must also have the appropriate level of training.  Contractor shall maintain EPA Firm status for lead-based paint renovation and have a Certified Lead Renovator on site of each job requiring lead-based paint renovation.

i. Contractor shall send his/her staff to all weatherization training classes as requested by the Agency to ensure the necessary level of training for staff providing services.  

j. Provide the Agency with criminal background and drug screen reports on existing and future employees working under this contract.  The Contractor must ensure that all employees working on jobs under this contract have acceptable criminal background and drug screen reports.  Contractor may seek a waiver for an employee by the Agency on a case-by-case basis which determination shall be at the sole discretion of the Agency.

k. Contractor shall provide access to its records, facilities, and personnel at all reasonable times in order to monitor and/or evaluate performance, compliance, and quality assurance under this Agreement, or any Contract incorporating this Agreement. Access and assistance shall be given to the Agency, any state, federal, or other funding agency, and to any other person authorized by law.

l. Should any dispute arise with respect to the terms of this Agreement or with respect to work performed hereunder, including but not limited to claims of improper workmanship or use of improper materials or of any loss sustained by the Agency, such dispute shall be resolved by Binding Arbitration. Both parties shall equally share the cost of Arbitration.  The final decision of the Arbitration shall be final and conclusive upon both parties.

m. Contractor shall advise each subcontractor and material supplier in writing the client/property owner receiving weatherization services has no obligation to pay for weatherization services and shall require its subcontractors and suppliers to seek payment from such services only from the Agency and that they are prohibited from taking any collection action for payment from the client/property owner for property serviced under this Agreement.

n. Contractor shall promptly complete all reporting due under this contract by due dates established by Georgia Environmental Finance Authority as communicated by Agency to Contractor.  

o. As part of the grant closeout process, Contractor shall review its records and provide certified statements of outstanding amounts due for work performed for the Contractor Agreement period within five (5) days of Agreement expiration.  Agency shall reconcile these statements with their records of work orders and invoices and contact Contractor with any discrepancies to be resolved.  Agency shall have no obligation to remit payment for work not disclosed on these statements as specified above.

p. Contractor agrees to use E-Verify to confirm the employment eligibility of persons who perform work under this contract.

PAYMENT PROCESS

The Contractor shall submit an invoice as request for payment.  Invoices shall include make, model, and serial number of appliances installed.  Post inspection will be scheduled and upon approval of all work and receipt of waiver of lien and other required documentation, payment will be made within 30 days.  Acceptance of faulty work or failure to discover defects will not relieve Contractor of responsibility as set forth herein.

INSURANCE

The following insurance must be carried by the Contractor and jobs will not be assigned to Contractor until all insurance requirements are in place and proof is provided to the Agency:

1. The Contractor shall maintain Worker’s Compensation Insurance for all its employees and those of its subcontractors engaged in work at the site in accordance with the State of Georgia Worker’s Compensation Laws.

2. The Contractor shall maintain professional liability insurance (errors and omissions insurance) applicable to the work being performed.  If there is no professional liability insurance product applicable to the work being performed, the Contractor shall maintain a commercial general liability policy covering his/her work.  The Contractor shall file with the Agency a certificate of insurance from an insurance company licensed to do business in the State of Georgia showing evidence of such professional or commercial general liability insurance in limits of not less than $3,000,000 in the aggregate, and $1,000,000 per occurrence.  If the contractor carries a $1,000,000 liability umbrella policy, then $2,000,000 in the aggregate and $1,000,000 per occurrence will satisfy the insurance requirement.  Any deductibles and self-insurance retention may not be greater than $25,000.

3. The Contractor shall carry Automobile Liability Insurance covering all owned, hired and non-owned vehicles with a minimum combined single limit of $500,000 each accident for bodily injury and property damage.

4. The Agency must be named as an additional insured party on all certificates.

LICENSES/CERTIFICATIONS

1. The Contractor will furnish to the Agency a copy of its current State of Georgia Conditioned Air Non-Restricted license and other applicable licenses prior to signing of the Contract. 

2. The Contractor agrees to comply with lead-based paint regulations and will furnish to the Agency a copy of certificates of Certified Lead Renovator training and EPA Firm status certification.

OTHER REQUIREMENTS

Temporary Suspension of Contractor (Force Majeure)

1. If, at any time during the period covered by this Contract, the desired program as set forth in the proposal, in the opinion of the Agency, cannot be continued in such a manner as to adequately fulfill the intent of the statute or regulations, due to an act of God, strike, or other disaster, the Agency may, in its discretion, upon two (2) days written notice to the Contractor, suspend the Contract indefinitely, until the interference due to the above mentioned act of God, disaster, or other danger has passed, at which time, upon two (2) days written notice being received and concurred on by the Agency at its discretion, the Contract shall be reinstated and thereafter remain in effect until the program period stated in terms of actual duration of days has been fulfilled.

2. During the term of suspension, the Agency and Contractor shall retain and hold available any and all funds approved for application to the Contract and shall not, during this period, otherwise expend or apply them, the funds to be held in readiness for the immediate reinstitution of this Contract.

Termination (For Convenience)

The Agency or Contractor may terminate this Contract at any time by giving written notice to the other party of such termination and specifying the effective date thereof, at least five (5) days before the effective date of such termination.  In the event of termination under this clause, the Agency shall be liable only for payment in accordance with the terms of the Contract for services rendered prior to the effective date of termination.

Termination for Lack of Funding

The Agency may terminate any Contract incorporating this Agreement, in whole or in part, upon two (2) business days’ written notice in the event expected or actual funding from a state, federal, or other source is withdrawn, reduced, or limited in any way prior to normal Contract completion. The termination shall be effective on the date specified in the notice of termination.  In the event of termination under this clause, the Agency shall be liable only for payment in accordance with the terms of the Contract for services rendered prior to the effective date of termination.

Termination or Suspension (For Cause)

1. If through any cause the Contractor shall fail to fulfill in a timely manner and proper manner its obligations under this Contract, or in the event of violation of any of the covenants contained herein, the Agency shall thereupon have the right to terminate or suspend this Contract by giving a written notice in the form of a certified letter to the Contractor specifying the rationale for the decision and effective date of termination or suspension.  

2. Notwithstanding the above, the Contractor shall not be relieved of liability to the Agency for damages sustained by the Agency by virtue of any breach of this Contract by the Contractor, and the Agency may withhold any payment hereunder until such time as the exact amount if reimbursement due the Agency from the Contractor is determined.



Amendments

This Contract shall not be subject to any alteration, amendment, extension or rescission by any previous, contemporary or subsequent purported written or oral statement or agreement except as the Agency may order pursuant to this section of the Contract; except, however, that amendment, alteration, extension, or rescission subsequent to the effective date of this contract will be effective to the extent to which a properly submitted amended proposal or request for rescission or extension is considered, approved, and made a part hereof by the Agency.

The Agency Held Harmless

It is specifically agreed by and between the parties that the Contractor, in the performance of its duties, shall indemnify, release and hold the Agency and Georgia Environmental Finance Authority (GEFA), their officers, members, employees and the State of Georgia, its departments, agencies and instrumentalities, harmless from and against all liabilities, damages, costs, expenses (including reasonable attorney’s fees and expenses incurred by the Agency or GEFA and any of its officers, members, or employees), claims, suits and judgments to the extent arising or resulting from performance of work under this Agreement.  Contractor shall ensure that the provisions of this Section be included in all contracts and subcontracts.  


COMPLIANCE WITH APPLICABLE LAW

Certifications

1. Drug-Free Workplace

	Contractor certifies that it has read, understands, and will comply in full with the 	provisions of O.C.G.A. 50-24-1 through 50-24-6, relating to the “Drug-Free Workplace 	Act.”

2. Conflicts of Interest

	The contractor acknowledges and certifies that the provisions of O.C.G.A. 45-10-1 et 	seq. concerning conflicts of interest and prohibitions of certain state officials and 	employees dealing with state agencies have not been and will not be violated.

Minority Participation Policy

It is the policy of the State of Georgia that minority business enterprises shall have the maximum opportunity to participate in the State purchasing and contracting process.  Therefore, the State of Georgia encourages all minority business enterprises to compete for win, and receive contracts for goods, services, and construction.  Also, the State encourages all companies to sub-contract portions of any State contract to minority business enterprises.  Contractors who utilize qualified minority subcontractors may qualify for a Georgia state income tax deduction for qualified payments made to minority subcontractors.  See O.C.G.A 48-7-38.

Compliance with Georgia Executive Orders Concerning Ethics

The Contractor warrants that he and his firm have complied with the Governor’s Executive Orders concerning ethics matters, including, but not limited to, Executive Order dated January 13, 2003 (establishing Code of Ethics for Executive Branch Officers and Employees, including provisions governing former officers and employees) and Executive Order dated October 1, 2003 (governing vendors to state agencies and disclosure and registration of lobbyists).  In this regard, the Contractor certified that any lobbyist employed or retained by the Contractor or his firm has both registered and made the required disclosures required by the Executive Orders, as amended.

Compliance by Nonprofit Contractors

If a nonprofit organization under O.C.G.A. 50-20-2, the Contractor shall comply with auditing, reporting and other provisions for nonprofit Contractors contained in O.C.G.A 50-20-3 through 50-20-8.

Environmental and Historic Preservation Laws

The Contractor shall comply with all applicable Federal, State, and local environmental and historic preservation (EHP) requirements and shall provide any information requested by the DOE, or other awarding Federal agency, to ensure compliance with applicable laws including, but not limited to:  the National Environmental Policy Act, the National Historic Preservation Act, Endangered Species Act, the Clean Air Act, the Federal Water Pollution and Control Act, and Executive Orders on Floodplains (11988), Wetlands (11990) and Environmental Justice (12898).

Compliance with the Georgia Security and Immigration Compliance Act

Contractor certified that it will comply with O.C.G.A. 13-10-91 relating to the verification of the status of newly hired employees and specified in Exhibit D, attached hereto and incorporated herein by reference.

Required Contract Provisions

Contractor shall cause the provisions in this section, “Compliance with Applicable Law”, to be made a part of any and all agreements entered into by the Contractor in performing services in connection with the Project.

Debarment and Suspension

No contract shall be entered into with parties listed on the General Services Administration’s List of Parties Excluded from Federal Procurement or Nonprocurement Programs in accordance with E.O.s 12549 and 12689, “Debarment and Suspension.”
Copeland “Anti-Kickback” Act

The Contractor will comply with the Copeland “Anti-Kickback” Act (18 U.S.C. 874), as supplemented by Department of Labor regulations (29 C.F.R. part 3, “Contractors and subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or Grants from the United States”).

Entire Agreement

This Contract, when signed by the Agency and the Contractor, constitutes the full and complete understanding of all parties and may not be in any manner interpreted or fulfilled in contradiction of its expressed terms as provided herein.  The laws of Georgia shall govern this Agreement.

IN WITNESS WHEREOF, the parties hereto have caused this AGREEMENT to be executed in two (2) original copies on the day and year first above written.


Signature________________________		Signature					
Community Action for Improvement, Inc.		 -- Contractor   
Authority, Inc. – Agency 																	
BY: 	      					 	BY: _					____			
AS ITS:     						 AS ITS:    					

DATE: _______________________	 	DATE: ______________________  ___



IX. ATTACHMENT C

RFP Scoring Criteria

Proposals will be evaluated and scored based on the following criteria.

	Criteria
	Maximum Points
	Points Awarded

	Bid prices for providing HVAC and weatherization work per attachment A Specifications and Pricing


	20
	

	Previous work experience and training for DOE HVAC and Weatherization, experience with GA HVAC Weatherization, experience with CAFI HVAC Weatherization
	20
	

	Previous residential HVAC work experience.
	20
	

	Licensing:  Conditioned Air Non-Restricted, electrical, plumbing
Certifications: Lead Safe Work Practices Certified
	20
	

	Capabilities for performance of all weatherization HVAC measures and requirements
	10
	

	Will provide service within 8 county service area
	5
	

	Small business, minority, female or veteran owned business
	5
	

	Total Points
	100
	



Comments:

													

													

													

Evaluated By: 						

Title:  							

Date:  							
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